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The Last Leaf 
Recognition of a Contribution to Castle Vale 

 
Thank you for thinking of someone to be recognised for their contribution to Castle Vale. We 
know that forms can be daunting. These guidance notes are intended to make it a bit simpler, 
but if you’re not sure about any part of the process, please don’t be discouraged: please get in 
touch with us and we’ll do our best to help. 
 
The Last Leaf 
The Last Leaf is a permanent sculpture to celebrate the people who during their lives made a 
contribution that impacted on the people and place of Castle Vale.  They do not have to have 
been a resident of the estate as long as it can be shown how they have made a difference to 
Castle Vale.  
 

GUIDANCE NOTES 

 
Who Deserves Recognising and Celebrating? 
The Last Leaf recognises and celebrates outstanding community achievements. These are 
reserved for people: 

• who have changed things and made a difference to people; 
• whose work has brought distinction or enhanced Castle Vale. 

 
If you think you know someone who demonstrated one or both of these accomplishments while 
they were alive and that their contribution stood out from other people, please consider 
recommending them for a posthumous recognition and celebration as part of The Last Leaf. 
 
How Do I Make A Recommendation? 
Complete the short form and write a letter that explains what they did and how they made things 
better for others. You can also include additional information e.g. newspaper clippings, web links 
etc. At least two letters of support are required and the other person is to ideally be a family 
member or someone else who knew them well. 
 
Your recommendation letter doesn’t need to be a work of art – it doesn’t matter whether it’s 
typed or handwritten or whether it has pictures. There isn’t a right way or a wrong way to write a 
recommendation and it doesn’t need to be particularly formal.  There’s no “right length”. Every 
recommendation is different. But it must tell the story of what the person contributed. 
 
Give examples of how they have demonstrated outstanding quality. Show how the person 
devoted himself or herself to sustained and selfless voluntary service. 
 
A good letter should also describe as vividly and precisely as possible the difference their 
contribution has made. Try to answer the following questions 

• How were things before they began? 
• How are they now? What was their impact? 
• What were their achievements? 
• What makes your suggested person different from others doing the same thing? 
• How did they become a role model and how wide was their influence? 
• How did they use their vision and dedication to make a difference? 

 
Please also include in your letter: 

• Their connection to Castle Vale and for how long: resident; volunteer: employed on the 
estate (this can be for one, two or all three reasons). 

• Tell us when they were making a difference (dates or timeframe) 
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• Please list any other ways in which the recommended person’s contribution has been 
recognised elsewhere (for example, in the media, by awards, by professional/interest 
groups or through local government) and attach any documents which provide evidence 
of that recognition. 

 
Timing 
The panel will meet twice yearly, the deadline 2 months before the meeting and decisions 
announced within 1 month after.  Dates will be published on the website and in the Tyburn Mail.  
 
The Last Leaf is to recognise people posthumously and they are being retrospectively 
remembered and celebrated for their work.  The Community Awards recognises people currently 
active in Castle Vale. 
 
Acknowledgement And Progress Of Suggestions  
We will acknowledge receipt of your submission and keep you updated on progress.  
 
Panel Decisions  
Everyone will be contacted in writing as to the outcome of the panel’s decision. 
If after the panel has reviewed all the information provided, we find there is not enough 
information to put forward the recommended name for the sculpture we will give guidance as to 
what would be needed further for the person to be recognised, providing support where we can.  
 
Confidentiality 
Recommendations are to be made in confidence however we will need to contact the family to 
seek support.  If you are able to provide their contact details or their support in the application 
this will help with the speed of the decision-making. 
 
What shouldn’t I do? 
As we’ve said, there’s no wrong way to write a letter. But remember that the panel judges the 
recommended person’s merits on the information provided to them. A good letter is the 
foundation for that.  
 
Your letter should describe what was special about your recommendation’s achievements and 
where they made a difference.  You should also ensure that letters written are from people who 
knew the person. It doesn’t matter who the supporters are, but they must be able to talk about 
the person from first-hand experience. 
 
The panel will not accept petitions or be put under pressure to change decisions by petitions. 
 
Enquiries 
Further enquiries relating to The Last Leaf may be answered on our website which can be found 
at: http://celebratingcastlevale.wordpress.com or by contacting: claire.marshall@mac.com  
 
Where do I start? 
We hope that you have found this guide useful. If you are now ready to make a recommendation 
you can send your completed form and letter to: 
 
Attention of Claire Marshall 
The Last Leaf Panel 
c/o CVCHA 
11 High Street 
Castle Vale  
B35 7PR 
 
You can also email it to: claire.marshall@mac.com  
If you need to speak to someone for help or advice call Claire on 07775712788 


